


Village of Mayville
Temporary Highway Banner Policy

Amended 3-11-2025

Purpose
The purpose of this policy is to establish the practice and procedure for the placement of a temporary overhead banner across NYS Rt. 394 in front of Mayville Lakeside Park, 50 West Lake Road, Mayville, NY 14757. 

Practice
The banner system may only be used for advertising which has been reviewed by the Village Mayor.

Banners may be permitted only for non-commercial, non-political, non-profit, community or public events or announcements. Banners relating to private events, sponsorship, private business or containing commercial advertising, or political or religious messages are not permissible. Banners stating what, where and when an event is happening are acceptable. 

Procedure
All banners shall be installed by the Department of Public Works, under the direction of the DPW Superintendent.

Organizations requesting use of the banner system shall complete an application form with the DPW Superintendent sixty (60) days in advance of the requested installation date. Additionally, a design mockup including dimensions and features of the proposed banner shall be provided with the completed application.  

After receiving the completed application and reviewing the event, banner content and requested dates the DPW Superintendent will review and approve, approve with conditions or deny the organizations request if the request is approved the Village Mayor will approve prior to the banner being installed.  
Display periods shall be limited to fourteen (14) days prior to the event and the banner shall be removed within one (1) week of the completion of the event. 

The requesting organization shall be responsible for all banner production costs and must deliver the banner to the Public Works Department complete and ready for installation a minimum of ten (10) days prior to scheduled installation. Banners shall be in accordance with the specifications set forth hereinafter.

The requesting organization shall provide a certificate of insurance naming the Village of Mayville as additional insured in the minimum amount of $1,000,000.00 general liability coverage and as well as the State of New York if required.

The Village of Mayville does not assume responsibility for damage to any banner.

Upon removal, banners shall be returned to their organization for storage, cleaning, and maintenance.



Banner Specifications

Size – Banners shall be forty-eight (48) inches high and forty (40) feet long (outside edges). 

Banner material shall be heavy duty weather resistant 18 oz. vinyl, mesh vinyl or canvas material capable of handling a major 45 mph wind load.  Banners must have wind slits or be printed on mesh materials. 

Banner must have a cord hemmed around the perimeter edge, with reinforced double stitching. 

Banner shall have heavy duty ½” metal grommets around the perimeter (inside the hemmed cord) 18” on center (apart).

Banners must be printed on both sides and lettering shall be a minimum of six (6) inches in height.

Banners must be clean and serviceable.

The Village may refuse to install any banner if it is determined by the Village in its sole discretion that the subject banner does not meet these specifications and/or poses a threat to public safety.
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Application Form – Temporary Overhead Banner 

Organization _______________________________________________________

Organization 501C3 # ________________________________________________

Contact Name ______________________________________________________

Contact Address 	__________________________________________________

			__________________________________________________

Contact Phone # ____________________________________________________

Contact Email ______________________________________________________

Date of Proposed Installation __________________________________________

Date of Event ______________________________________________________

A design mockup including dimensions and features of the proposed banner must be provided with this completed application.

Application:		Approved □		Denied □

DPW Superintendent Signature _________________________ Date __________

Application:		Approved □		Denied □

Mayor Signature _____________________________________ Date __________
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